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SITE DEVELOPMENT PERMIT SUBMITTAL REQUIREMENTS – 
SB9 RESIDENTIAL DEVELOPMENTS 

 
APPLICATION FEES: 

• $3,185 - New Houses 
• $1,475 - Amendment to approved Site Development Permit 

 
SUBMITTAL: 

• Site Development Permit applications can be submitted and application fees paid online at: 
https://epermits.montesereno.org/ 
 

PLANS MUST INCLUDE ALL OF THE FOLLOWING DATA: 
A. Title Sheet: 

(1) Name, address and assessor parcel number of the project 
(2) Scale of the drawings (a standard architect’s or engineer’s scale must be used) 
(3) The date the plans were prepared and/or revised 
(4) Name and telephone number of the applicant 
(5) Name and telephone number of the person preparing the plans 
(6) A Project Summary Form table including relevant information related to lot size, slope, square 

footage, structural and impervious coverage, and grading.  

B.  Site Plan:   
(1) North arrow and scale 
(2) Dimensioned property lines and all building setbacks (proposed and required for all 

structures) 
(3) The location, name and width (including offers of dedication) of adjacent streets 
(4) All proposed improvements and any existing improvements to be retained 
(5) Driveways and walkways 
(6) Walls and fences  
(7) Landscaped areas 
(8) Location on the property, type, trunk circumference and canopy diameter, and status (to be 

removed, relocated, retained) of all existing trees within 50 ft. of the proposed development, 
and all trees to be removed wherever located on the property. 

C. Floor Plans:  
(1) Scale of plans and North arrow 
(2) Sizes and room identification 

https://epermits.montesereno.org/
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(3) Indicate stairways, steps, doorways, windows, closets, patios, porches, decks, built-in 
appliances, and bathroom fixtures 

(4) Indicate solid portions of walls with shading 
(5) Show area calculations (see sample) 
(6) Do not include construction details 

D. Elevations:  
(1) All sides of all buildings (complete architectural rendering using north, south, east and west 

designations; include details on fences and walls or other appurtenant structures) 
(2) Include allowable and proposed heights (Ridge, plate height, finished floor, finished and 

natural grade) of all structures according to the Monte Sereno benchmarks. 
(3) All exterior materials should be labeled on the plans.  

E.  Cross-Sections: 
(1) At least two cross sections of the buildings should be included.  The drawings should show 

ceiling heights of each floor (including basements and attics), first story finished floor 
elevation, and the existing and proposed grade of the property according to the Monte 
Sereno Benchmarks.  The section should go through the highest point of the building. 

F. Roof-Plan: 
(1) Plans for all roof levels, showing ridge lines, materials, and pitches.  Roof plans should show 

any roof-mounted equipment and any screening. 

G.  Grading and Drainage Plan:  
(1) If under 50 CY grading and drainage can be shown on the site plan. Include a stormwater 

retention plan indicating how all stormwater will remain on site.   

H. Landscape Plan (separate from the Site Plan): 
(1) Plan shall indicate all existing and proposed trees and landscape screening within 50 feet. of 

the proposed development.  All trees or screening to be removed should be indicated on the 
plan. The Landscaping Plan shall include the location, number, type, and circumference of 
each tree in relation to the proposed structures. 
 

If the property is currently landscaped and the current landscaping is to be retained, please note 
on the plans that the existing landscaping is to be protected during construction and retained after 
construction. 

I. 3-D drawing: A 3-D drawing of the shell of any new structure to depict the mass and volume, 
including major architectural features (entry, porches, chimneys, etc.). 

J. Color and Materials: Submit color and material board: Provide two (2) copies (8 ½” x 11”) of photo 
representations of construction materials and exterior paint colors for all siding and architectural 
elements, and roofing material.  If the permit involves an addition to an existing structure, a 
secondary dwelling unit or an auxiliary structure for which the materials proposed will match 
existing structures, the plans should state this on the building elevations and may be in lieu of a 
materials board.  
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Recommended Homeowner/Applicant Actions 
It is highly recommended that the applicant reach out to all neighbors regarding the proposed 
development. It is our experience that a fully discussed plan minimizes neighborhood disputes and 
potential challenges regarding the proposed site development permit. 


